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Before you go to your next interview, it is essential to practice and prepare. By studying and
rehearsing your responses to the questions you'll be asked during the interview, you will be able to
respond confidently, convey your strengths and increase your chances of getting a positive outcome.

Interviewers want to know your experience, skills, and competencies. They also want to see if you're
a good fit for their team. The best way to ensure that you get all of your questions is to practice
answering them in advance. Read various job advertisements, note the questions they ask, and
imagine those questions being asked of you. Then, study how your past experiences relate to these
specific questions.

Interviews can be tricky. Just like a recipe, there are certain questions that interviewers always ask
and certain ones that you can avoid. But understanding why these questions are asked gives you the
best chance to answer them effectively and have prepared examples ready to use so you can answer
the questions about yourself or your work.

We've put together this handy guide to help you get ready for the job interview. It highlights some of
the most common and most important questions that companies ask, along with tips about
responding to all of them. You can read these questions directly on the following pages or click on a
particular question from the list below to jump straight to it.

Here are some of the most common interview questions you're likely to be asked, along with
suggestions of how to answer. You may even see different versions of these questions at different
stages in the interview process. It would be best if you were prepared to give your best answers with
positive enthusiasm and confidence, no matter how they're asked or phrased.
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28 Common Interview Ques�ons and Answers
Opening Ques�ons

2. Why do you want to work for this company?
3. What interests you about this particular job?

Career History Ques�ons
4. How has your career so far prepared you for this position?
5. Why do you want to change roles?
6. What is your greatest professional achievement?
7. How good are you in a crisis?
8. When have you demonstrated leadership skills?

Skills/Attributes Ques�ons
9. Why should we hire you?
10. What are your greatest strengths?
11. What makes you unique?

1. Tell me a bit about yourself

Role-Speci�c Ques�ons
12. What would your salary requirements be?
13. What are you hoping for from this role?

Self-Analysis Ques�ons
14. When have you failed?
15. What do you consider to be your weaknesses?
16. What do you do if you disagree with someone's decision?
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Work-Style Ques�ons
17. What sorts of things annoy you at work?
18. What's your management style?
19. If I asked your boss or co-workers about you, what would they say?
20. How do you deal with pressure?

Goal-Based Ques�ons
21. Where do you see yourself in five years?
22. What's your dream job?
23. What motivates you?

Preparing Your Answers

These questions give you the chance to make a positive first impression. To do this, make
sure that your answers are solid and confident. This will set the tone for the rest of the
interview.

Personal Ques�ons
24. What do you like to do outside of work?
25. How do you achieve a good work-life balance?
26. Are you willing to relocate?

Closing Ques�ons
27. When could you start?
28. Do you have any questions for us?
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Opening Ques�ons

3. What interests you about this posi�on?

Give a direct, clear, and compelling description of how you meet the job requirements. Let your
interviewer get to know you by sharing a few details about yourself. Show them why you're the right
person for the job; show your personality and interests. While it is important to include personal
information, be careful not to reveal too much information. Instead, focus on the critical skills and
experience you have that are relevant to this job.

A good tactic is to describe your present, your past, and your ideal future. Start by showing your
current position. Then, describe what you've learned from past experiences. Finally, explain how this
new job is the next step toward achieving your goals.

If possible, you should provide one or two specific and demonstrable achievements. Let your
potential employer know how well you have done in the past, and let them know what you can do
for them in the future. This is an excellent opportunity to demonstrate your skills and get the
employer's attention.

2. Why do you want to work for this company?
Demonstrate your awareness of the company's history. Then tell them about where it's going in the
future. And make it clear that your own goals are aligned with theirs and that you want to be a part
of this company's success.

Explain how your strengths would help this company move forward and how working here will
enable you to grow and excel. Be as specific as possible about why you want to work here, why other
companies can't give you what you need, and why now is the time to join the team.

1.Tell me a bit about yourself. 
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4. How has your career so far prepared you for this
posi�on?

5. Why do you want to change roles?

Show that you understand the requirements of this position, why you'd be perfect for it, and how
well-prepared you are to perform such a career move. This is the opportunity to demonstrate what
you're looking for in a job. Show that you excel at the role, why you think you're the right person for
it, and how well-suited you are to the position.

Career History Ques�ons
Interviewers need to assess your skills, abilities, and experience to see if you're a good fit for the job.
These questions allow you to show how well you can handle the role and your strengths.

This is a great question. We recommend that you use the following process to help you prepare for
this question and build your response: Identify the top 5 skills you need to succeed in this role.
 Then, identify one or two lessons you've learned in your career so far that will be relevant to this job
(for example, handling a complaint at a retail location, writing up a new employee manual).

It's tough to know what someone else might want you for. But it's also important to consider your
reasons for leaving your current company. Many employees leave a job because they're not happy
with their role and the work they're doing. This is why it's critical to consider your own reasons for
leaving so that your new employer doesn't think you've lost interest in the job and will therefore less
likely to hire you.

Don't use this question to admit your short comings or as a way of complaining about your current
role — even if you have a terrible boss or work in an unpleasant place. Of course, you can still express
your frustration, but it should be covered in favorable terms. For example, you could say, "I've
thought long and hard about my future with the organization, and I've decided that now is the right
time for me to move on.

Make it clear that you understand the challenges involved and that you're enthusiastic about facing
them. Be sure to highlight what you have to offer, as well as how you hope to benefit in return.
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If you lost your job, be honest with the employer about what happened. Even setbacks can be spun to
look great. If you have "failed" in the workplace, don't hesitate to communicate that you learned from
the experience – and you're going to focus on some other goals.

Prepare a few examples because you want to choose one that showcases something you haven't yet
addressed. Then, explain them using the .STAR method

Star is an acronym

The best example you can give here should relate to the job for which you're applying. Think of
something you're particularly proud of that shows your passion for what you do and your high
standards for achievement.

6. What is your most outstanding professional achievement?

ituation you were in

ask that you had to accomplish

ctions that you took.

esults, the successful outcomes you achieved.

S
T
A
R
7. How good are you in a crisis?
This question assesses your judgment in a crisis. It asks you to define not only the crisis but also what
you do during one. You should include a couple of examples for each skill you've developed in a crisis,
such as having clear thought patterns, using initiative, problem-solving, and using common sense.

This is also an opportunity to demonstrate your confidence levels and interpersonal skills required
to lead others through a difficult period.
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These competency questions allow you to showcase the abilities and characteristics that interviewers
are looking for. They also provide an opportunity to show off your personality in a fun and engaging
way.

8. When have you demonstrated leadership skills?

Finally, pull out the most impressive relevant experience you've had so far to set yourself apart from
the competition.

Start by explaining what you see as good leadership. Then, use examples to back up your points. In
almost every role, a small part of leadership is involved. So regardless of where you're at in your
career, there's some leadership attributes you can use to demonstrate your capabilities.

The  method (see question 6, above) helps you structure a clear and memorable answer by
giving you a specific challenge or opportunity to overcome. When talking about a time when you
had to take charge of a challenging problem or situation, talk about one that you overcame using skills
like strategic thinking, empathy, decisiveness, and clear communication.

STAR

Skills/Attributes Ques�ons

9. Why should we hire you?
There are three points that you need to cover here:

1. Show you can do the job well

2. Use strong pieces of evidence that demonstrate your experience, attributes, and skills.

3. Demonstrate your knowledge of the company and the new role to show how well you fit the

role.
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Choose clear examples of each one in practice, showing the impact that it's had. Then, take the
opportunity to talk up any strengths that haven't figured in your answers so far.

10. What are your greatest strengths?

11. What makes you unique?

Research is vital at this question. To make the best impression, go to an interview with a clear
understanding of what the average salary for that role is, and what the benefits are. If you have any
questions, ask them. If you want to know more about the benefits package, ask as well.

If you're asked for a salary range, state your starting point at the upper end of the range. This shows
that you value your abilities highly, while also leaving room for negotiation if necessary!

Consider what specific qualities and experience you have that make you unique in your field. Then,
talk about making a difference or changing things – for example, when you led the effort to improve
safety or environmental practices at work; or pioneered new methods in your industry.

And, since everyone's career path is unique, show how you can translate the success of your previous
employers to a new role and fit.

Role-Speci�c Ques�ons

Focus on strengths you've identified in the job description or are just naturally drawn to. It's a good
idea to pick strengths that relate to your work at this company. For example, if the company is
looking to hire a product manager, you might focus on your strengths as a product manager instead
of a brand marketing specialist.

In these questions, the interviewer explores your competencies further, which is what you want in
the first place. You can use this to your advantage by asking clarifying questions to help ensure you
don't miss important details. You can also ask for more information about the job if you think it's
unclear.

12. What would your salary requirements be?
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13. What are you hoping for in this role?
Answer this question in a way that shows you have in-depth knowledge about the role and
expectations that go along with it. You'll want to explain how you plan on benefiting from your new
position, such as by being given additional responsibilities that will benefit your career. If possible,
talk about how you're likely to get better at the role by being challenged more or learning new skills.

Focus on what skills and experiences will be most helpful to the role and how you'll best use these to
achieve a positive impact. Show the interviewer that you're confident and realistic – and ready to
deal with any issues that may arise.

Self-Analysis Ques�ons
How good of a self-reflector are you – so that you can look at yourself, your behaviors, and your
performance to help you grow and improve as an employee?

This is another question where you can define the terms to your advantage. Not only will this do a
good job of conveying your values, but it's a great chance to show your expectations as well as your
self-awareness. It's a perfect opportunity to demonstrate empathy, realism and self-awareness.

14. When have you failed?

But make sure you include only real examples that would not cause the interviewer to disqualify you
for being a bad fit for the job. Also, don't mention anything that would lead the interviewer to think
you are not qualified for the job. Instead, focus on how you made mistakes and learned from them.

15. What do you consider to be your weaknesses?
Don't be tempted to fall back on a cliché such as "perfectionism." The opposite is more likely to work:
talk about how you overcome problems or challenges. Try something with humor, but don't overdo
it. If the interviewer asks about past weaknesses, avoid saying anything negative — and focus on your
achievements instead.
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16. What do you do if you disagree with someone's
decision?

But demonstrate that you can change your perspective under pressure and make effective decisions
that are always in the business's best interests. Describe a leader who can drive effective decision-
making under pressure and always for the company's best interest.

17. What sorts of things annoy you at work?

Use specific examples to show how you identified the weakness and what you did to improve.
Acknowledging that you have weaknesses is a great way to be humble and honest about your work.

Work-Style Ques�ons
What are you like to work with? Whats your approach to your job, what does your approach say
about your standards and values?

It's best to include instances where you have had disagreements and were able to resolve them.
Emphasize your assertiveness, ability to communicate persuasively, and ability o debate matters
respectfully.

t

Instead of just listing your "pet peeves," pick a few examples of things that get in the way of you
doing your best work. In each case, explain precisely why they're problematic, and outline the steps
you've taken to remedy them. You're not just listing your "pet peeves" — you're giving valuable
information to other people. You're showing them how you've made things better or come up with
solutions.

Whatever the issue, it's essential to maintain a positive attitude during the interview. Take the
interviewer into your confidence and give them an insider's perspective, but keep your emotions in
check as you do so. Your ability to turn negatives into positives will be a glowing recommendation
for you.
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19. If I asked your boss or co-workers about you, what
would they say?
If you get a chance, paraphrase some positive comments that others have made about you. They can
be challenging to remember, but they're great examples of the things people say about you that can be
helpful. Another good approach is to say how you know what your colleagues think of you – for
example, from the way they come to you with sensitive issues or the tasks that they give you.

18. What's your management style?

Whatever your approach to high-pressure situations, consider what you're saying in your job
interview. Pay attention to the way that you describe yourself and how you position your positive
attributes. A description of your calm nature might be a good starting point for an interviewer who's
interested in how you handle pressure in the workplace.

This is a chance for you to define what good management means to you clearly. Let your answer be
based on a few strengths, and back it all up with examples of your management skills in action. Show
how each approach led to positive results with the people that you worked with.

Make it clear that you're confident about your management style and that you're always willing to
accept the challenge of developing new skills and learning new techniques.

Most companies will want to know about your work experience. It's a good idea to share recent
experiences that you have done as well. Emphasize the good work that you did at previous companies
and why they chose you over others, and make sure you stress how helpful it was to have worked
with them.

20. How do you deal with pressure?

You also need to explain how pressure has shaped your goals. After all, some motivation is good for
you. So explain the strategies that you've used to overcome the challenges in your career and
motivate others.

Share examples of how you have used pressure to your advantage – both in and out of the workplace.
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It's great to mention longer-term ambitions but don't give the impression that you won't be focused
first on the job in front of you.

Goal-Based Ques�ons
These questions are designed to delve into your passion, how you measure success, and what you
hope to achieve in the future.

21. Where do you see yourself in �ve years?
Here's your chance to be a little more specific. Please don't shy away from sharing how you could
further develop your career because it's essential that you demonstrate an interest in the company
and its mission. Share a few thoughts about how you might grow within the organization or what
areas you're considering moving into. It'll show that you're interested in taking things to the next
level and setting a roadmap for the future!

One way to demonstrate your commitment is to describe what you'll gain during the next five years.
By focusing on the positive outcomes, you show that you are genuinely interested in your employer's
success and dedicated to the position you are applying for.

22. What's your dream job?
This is a chance to describe ambitious long-term plans and how you'd like to use your strengths to
make an impact. Your "dream" job should be ambitious, but you don't have to be very specific.
Instead, focus on the strengths you would use in the role and how you would like to make an impact
in the organization.

Use your answer to show that you'd be interested in this job based on the expectations you have for
it, as well as how excited you are to work here. What qualities would you bring to the role? And how
would this position help you achieve your career goals?
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This is an excellent opportunity to show that you're a well-rounded person with a good balance of
work and life. If possible, highlight ways in which your other interests help you do your job more
effectively — a healthier diet can help prevent illness, and an exciting hobby can keep you sharp.

24. What do you like to do outside of work?

Pick a few examples that show your growth, and explain how those experiences have helped you
grow. Whether you're talking about an internship or a volunteer project, you can highlight the role
they played in developing your skills and the new perspectives they gave you, which will help you
stand out.

Share why an excellent work-life balance is essential to you. Explain how it'll improve your life and
productivity. You can start by explaining how you've successfully balanced your work and family life.

This is an excellent opportunity to tell a powerful story. Your interviewer will be able to see you
working with energy and enthusiasm and influencing a team.

Explain how your motivation came about in relation to the role you're applying for. Also, explain
how this motivation impacted you and what you achieved as a result of it.

There are several strengths that you can highlight here. You're experienced at meeting deadlines and
achieving targets. You're very open to learning new skills and developing others. You're a skilled
communicator and like making a difference through your work.

Personal Ques�ons
You may find it hard to answer specific questions about your personal life but you can control what
you reveal and how you present yourself. You can share the information that's important to you
while at the same time presenting a picture of yourself that is honest, reassuring and impressive.

23. What mo�vates you?

25. How do you achieve a good work-life balance?
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Finally, you know the company. You know what they do, who their customers are, and what they like
(and don't like). You can use this information to show how your approach will fit in.

26. Are you willing to relocate?

Closing Ques�ons

If you don't want to relocate, say so now – and make sure you have a good reason. Then make sure
that you're open to relocating in the future, maybe even if it means changing your job title.

Even if you are ready to relocate, be careful not to make any commitments at this stage. While you
are open to the idea of relocating, focus on finding the best role for you and make a clear statement
that you're not interested in any job offers or opportunities that will only serve to distract you from
finding your dream position.

Show the interviewer that you're enthusiastic and ambitious, but also that you take all major life
decisions seriously. You want your decision to work for every one involved, and you do so while
maintaining a level of openness to other viewpoints.

These are questions that interviewers use to judge whether you are the right person for the job, the
team they are hiring for, and the organization. They also give you an opportunity to ask questions to
which you may not have thought to ask, and to show the interviewer that you understand the role
and organization.

27. When could you start?
As tempting as this prompt may be, don't say "Right away!" This is a trap. For starters, it sounds
unprofessional. When you say "Right away!" you may be asking for an immediate answer but telling
your current employer that you will be leaving soon. It could also be seen as ungrateful, and
condescending towards your current employer.

For most people, work-life balance is a "work in progress," and you'll demonstrate honesty by
owning up to that in your response. You'll show strength of character by explaining why you chose
work-life balance over other options. Perhaps you had the foresight to protect your weekends and
stay on top of a long and challenging project because of the benefit of work-life balance.
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 Don't ask about anything that you could easily find online.

 Don't ask for any details that are personal, sensitive, or confidential.

 Don't go into any specific working hours, benefits, or responsibilities until you have the job.
 At this stage, it's not the right time to be discussing detailed points about working hours,
benefits or responsibilities.

The more specific you can be with your timing preferences, the better. Don't assume that a particular
date and time are satisfactory. You don't want to set unreasonable parameters on the new boss, or
risk annoying them.

It's much better to use this opportunity to emphasize your best qualities as a candidate and to
highlight the qualities that make you serious about the job. It's better to emphasize the best qualities
you have and the job-related qualities that make you serious about the position available.

If you've discovered new strategic information about the company, you should proactively ask your
interviewer about that. Doing so demonstrates your diligence and shows them how your values align
with theirs. For example, they might be planning to expand their efforts in the community — so you
could ask what shape that might take. Or perhaps there's a new product launch coming up which can
be shared with them — you could show your understanding of the situation by asking what that
might be like.

28. Do you have any ques�ons for us?

It's a good idea to ask about the specific job that you're applying for. There are small things that can
make it seem more natural and less stiff. For example, instead of asking, "What are the major
challenges of the role?" you could ask, "What kind of projects will I be working on?" or "What will my
daily responsibilities be?

At the end of the interview, make sure to ask questions of a personal nature. You might ask about the
daily life at the company, what it feels like to work here. This will give your interviewer topic to talk
about and help you decide if the position is a good fit for you.


